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 HUMAN RIGHTS GRANTS SCHEME (HRGS)
Guidelines for Applicants submitting a full application
September 2011
Short-term funding for Non-Government Organisations and human rights institutions for projects in developing countries that promote and protect human rights.
Applications must be lodged with the relevant Australian diplomatic post by 4 pm (local time) on Friday, 14 October 2011. 
Applications should be submitted in hardcopy by mail or in person to the Australian Embassy or Australian High Commission covering the country in which the proposed project will take place.  Applications will not be accepted by e-mail. Australian Embassy and High Commission locations and contact details are listed in Attachment B of these guidelines (pages 15-21).  Envelopes should be clearly labelled “Human Rights Grants Scheme”.
IMPORTANT—APPLICANTS PLEASE NOTE 

PROJECT APPLICATIONS MUST BE SUBMITTED 

IN ACCORDANCE WITH SECTION 3  
OF THESE GUIDELINES

THROUGH THE RELEVANT 

AUSTRALIAN DIPLOMATIC POST

	Key dates

	14 October 2011
	Closing date for full applications to be received by Australian diplomatic posts

	October - November 2011
	Selection process 

	10 December 2011
	Successful applications announced (Human Rights Day)

	December 2011 – March 2012
	Grant agreements signed and grants payments made to successful organisations and projects commence


	Key Changes to the 2011-2012 HRGS

	Eligibility of organisations 

To be eligible for funding under the 2011-2012 HRGS organisations must be based and operate in the following countries:

Africa: Burkina Faso, Burundi, Cape Verde, Côte d’Ivoire, Democratic Republic of Congo, Egypt, Eritrea, Ethiopia, Malawi, Morocco, South Sudan, Tanzania, Tunisia, Uganda, Zimbabwe 

Middle East: Iraq, Jordan, Lebanon, Palestinian Territories

Asia: Afghanistan, Bangladesh, Burma, Cambodia, China, East Timor, Indonesia, Laos, Nepal, Pakistan, Philippines, Sri Lanka, Vietnam 

Pacific: Fiji, Solomon Islands, Vanuatu, 
Latin America and Caribbean: Bolivia, Brazil, Colombia, Guatemala, Honduras, Nicaragua, Paraguay, Cuba, Haiti

Funding

Grants will be awarded as a single payment valued of between AUD20,000 –AUD100,000 depending on the project requirements. 

Project activities may take place over maximum of two years. All one year projects must be completed by July 2013. All two year project must be completed by July 2014.

Application and short-listing process

This year a one step application process has been introduced that removes the expression of interest requirement. Applicants must submit a full application only. However before submitting a full application, organisations should first contact the relevant Australian diplomatic post to discuss the proposed activity.  



1
Aim of the Human Rights Grants Scheme
1.1 The Human Rights Grants Scheme (HRGS) provides grant funding to organisations involved in building the capacity of organisations in developing countries to promote and protect human rights in direct and tangible ways. 

1.2 The HRGS is managed by the Australian Agency for International Development (AusAID) in consultation with the Department of Foreign Affairs and Trade (DFAT), Australian human rights experts and Australia’s network of Overseas diplomatic posts. 
2 Eligibility criteria 

2.1 Eligible organisations: Who may apply?

2.1.1 To be eligible for funding under the 2011-2012 HRGS organisations must be based and operate in the following countries:
(a) Africa: Burkina Faso, Burundi, Cape Verde, Côte d’Ivoire, Democratic Republic of Congo, Egypt, Eritrea, Ethiopia, Malawi, Morocco, South Sudan, Tanzania, Tunisia, Uganda, Zimbabwe 

(b) Middle East: Iraq, Jordan, Lebanon, Palestinian Territories
(c) Asia: Afghanistan, Bangladesh, Burma, Cambodia, China, East Timor, Indonesia, Laos, Nepal, Pakistan, Philippines, Sri Lanka, Vietnam 

(d) Pacific: Fiji, Solomon Islands, Vanuatu, 
(e) Latin America and Caribbean: Bolivia, Brazil, Colombia, Guatemala, Honduras, Nicaragua, Paraguay, Cuba, Haiti

2.1.2 In addition, organisations in countries listed above must meet all of the following criteria to be eligible for funding:
(a) Involved in promoting and defending human rights
(b) Have a proven established and sustainable track record in the type of activity the organisation wants funded and/or experience in the country in which the project will take place; and 
(c) Are preferably non-government, although national and regional human rights institutions are not excluded. 
2.1.3 Examples of organisations and projects that have been funded previously under the HRGS are at: 


http://www.ausaid.gov.au/business/other_opps/humanrights_scheme.cfm
2.1.4 Proposals from individuals are not eligible. 

2.2 Eligible project activities: what types of projects may 
be funded?

2.2.1 Projects eligible for funding must:

(a) Aim to achieve one or more of the following objectives: 

· prevent or end gross human rights violations such as (but not restricted to) extra-judicial and arbitrary killings; torture; human trafficking; restrictions on freedoms of thought/expression/association; abuses in the judicial system; systemic discrimination; mass evictions; forced displacement; denial of the right to education for girls; denial of the right to economic livelihoods for particular groups; or forced labour;
· promote positive change in policies or actions of government or relevant non-state actors (including corporations, international institutions, non-government organisations) in the area of human rights; 

· monitor, seek redress for and/or report on human rights violations, including supporting victims of human rights abuses;
· educate and/or train human rights victims, workers or defenders;
· promote observance and implementation of international human rights standards, including through treaty ratification, domestic legislation and/or effective engagement with international and/or regional human rights institutions or mechanisms; and
· promote and strengthen national or regional human rights institutions or mechanisms;
(b) demonstrate that the equal rights of women and men and girls and boys,  underpin the project, in line with AusAID’s gender equality policy (see 2.2.5 below);
(c) be designed and delivered in accordance with human rights and community empowerment principles;
(d) deliver concrete outcomes; and 
(e) represent value for money.

2.2.2 Where relevant, projects should also:
(a) involve the active participation of marginalised groups such as people with disability, women, children, youth, the elderly, people living with HIV/AIDS, prisoners, homeless people, refugees, internally displaced persons, indigenous peoples, ethnic and religious minorities, gay, lesbian, bisexual, transsexual and intersex persons;
(b) strengthen the applicant organisation’s ability to deliver human rights work after funding under the HRGS has ended;
(c) encourage self-help and self-reliance by involving communities in developing, implementing and managing project activities and by using community structures and systems;
(d) strengthen the ability of States to meet their obligations and requirements to report on their performance to international or regional human rights institutions and/or mechanisms; and 
(e) promote collaboration in funding and networking to optimise the impacts of activities. 
2.2.3 Applications for joint or partial funding of a larger project with other contributors will be considered.  Applications from multiple organisations will be considered provided there is a clear lead organisation which is based in an eligible country. Applications extending across multiple countries will be considered provided they are all eligible countries, although there may be some flexibility in cases where the project is heavily concentrated in, but not entirely limited to, eligible countries. 
2.2.4 Applications for funding project activities that have previously received an HRGS grant will be considered. However, new funds will not be released until previous HRGS funding has been acquitted.
2.2.5 The organisation must provide quarterly and annual reports to the relevant Australian diplomatic post. The Diplomatic Post will conduct a comprehensive on-site monitoring visit to assess the project on an annual basis.

2.2.6 Applications must be for projects that adhere to the following Australian Government policies:

· Gender Equality in Australia’s Aid Program—Why and How http://www.ausaid.gov.au/publications/pubout.cfm?Id=39_3102_3439_6270_8533 (for guidance on implementing the gender policy see AusAID’s Gender Equality Guidelines http://www.ausaid.gov.au/keyaid/gender.cfm)
· Environmental Management Guide for Australia’s Aid Program http://www.ausaid.gov.au/publications/pubout.cfm?ID=2297_1393_1917_9648_6600 
· Development for All – Towards a disability inclusive Australian aid program 2009-2014 http://www.ausaid.gov.au/keyaid/pdf/FINAL%20AusAID_Development%20for%20All.pdf
· Safeguarding your organisation against terrorism financing  http://www.nationalsecurity.gov.au/
· Family Planning and the Aid Program: Guiding Principles http://www.ausaid.gov.au/publications/pdf/GuidingPrinciples.pdf
· Child Protection Policy (in particular the child protection compliance standards at Attachment 1). Applicants for the 2011 HRGS grants are required to comply fully with the Child Protection Policy in order to be eligible for funding. http://www.ausaid.gov.au/publications/pdf/child_protection.pdf
	

	


2.3 Project activities not eligible for funding

2.3.1 Funding will not be provided for: 

· projects determined reasonably to be contrary to Australia’s interests

· projects that support independence movements

· evangelism or missionary outreach activities

· political party campaign activities
· emergency relief activities

· recurrent costs, unless the organisation demonstrates in its application how it will take over these costs

· retrospective activities

· activities that already receive significant funding through other Australian Government programs
· individuals

· welfare and service delivery activities

· academic research
2.4 Amount and duration of funding

2.4.1 Grants will be awarded as a single payment valued of between AUD20,000 –AUD100,000 depending on the project requirements.
2.4.2 Project activities may take place over maximum of two years. All 1 year projects   must be completed by July 2013. All two year project must be completed by July 2014.
2.4.3 Funding will not be provided for travel expenses exceeding 20 per cent of total project costs. Likewise the provision of equipment, freight or buildings, may not exceed 10 per cent of the total project cost. Costs for audits must be reasonable.
2.4.4 The application must include an independent cost estimate for the audit which is to occur on project completion. 
3 Submitting the application

3.1 Before submitting a full application organisations should contact the relevant Australian diplomatic post to discuss the proposed activity. 
3.2 Organisations must submit a completed Application Form (Attachment A) to be received by the relevant Australian diplomatic post by 4 pm (local time) on Friday, 14 October 2011. 
3.3 Late applications will not be accepted, except in cases where the applicant organisation has negotiated a late submission with the relevant Australian High Commission or Embassy prior to the closing date.
3.4 Application Forms must be submitted in hardcopy by mail or delivered in person to the relevant Australian diplomatic post (listed at Attachment B).  Envelopes should be clearly labelled ‘Human Rights Grants Scheme’.
3.5 The applicant organisation must submit their completed Application Form 
(Attachment A), including a Project Budget calculated in Australian dollars. 

3.6 Application Forms must be typed and in English.
4 Supporting documentation

4.1 The following supporting documents must be submitted with the Application Form unless the applicant organisation has previously received some form of Australian Government funding, including through the HRGS:

· a copy of the organisation’s constitution or articles of association;
· an audited annual financial statement certified by a public accountant who is not a member of the organisation;
· a copy of the organisation’s annual report, or an equivalent document; and
· an outline of the organisation’s annual plan or program of work activities.

4.2 If any of these documents are not available, a written explanation must be provided with the Application Form on why they are not being submitted so the Australian diplomatic post can determine whether to accept the application. 

5 Reporting requirements for successful organisations 

5.1 Organisations awarded a grant must enter into a funding agreement with AusAID. The funding agreement will set out all terms and conditions relating to the grant, including implementation of project activities, accountability, outcomes required, funding arrangements and project reporting.
5.2 Each successful organisation must provide a Project Progress Report (Attachment C) to the Australian diplomatic post every six months from the date the funding agreement is entered into, until all funds are expended. 
5.3 Successful organisations must also submit a Project Completion Report (Attachment D) and a certified statement of expenditure to the Australian diplomatic post covering all project activities included in the Application Form on completion of the project. These are due no later than six weeks after the project completion date. The report must account for the grant funding by:

· outlining how the project met its goals

· providing details on the outcomes achieved

· describing how the project was measured (and the results from such measurement)

· including/attaching a financial statement signed by an authorised representative of the organisation, acquitting all expenditure against the original Application Form

· attaching a statement or report from an independent auditor who assessed the Project
5.4 The Australian Government will, from time-to-time and at its own expense, monitor, review and/or evaluate the project in consultation with the successful organisation. 

6 Further information

6.1 All queries should be directed to the relevant Australian diplomatic post by email, phone or letter. 

· For email, phone and address details visit http://www.dfat.gov.au/missions/ or see Attachment B for address details only.
6.2 An Applicant Checklist (Attachment E) is available to help applicant’s complete applications. Using this checklist is not mandatory and it does not need to be attached to the application.
 HUMAN RIGHTS GRANTS SCHEME (HRGS)
Application Form (Attachment A)
September 2011
	Instructions 

	To be completed by the applicant organisation. Please contact the relevant Diplomatic Post before submitting a full application.  Please read the Applicant Guidelines carefully before filling out this form to ensure your project and organisation are eligible to apply for funding. The form must be typed and in English.  All applications must be received by the relevant Australian diplomatic post by 4 pm (local time) on Friday, 14 October 2011. Applications can be mailed or delivered in person, and will not be accepted by e-mail. Late applications will not be accepted, without prior agreement from the relevant Australian High Commission or Embassy. Addresses of all Australian diplomatic posts are listed in Attachment B of the Applicant Guidelines.


	APPLICANT ORGANISATION AND CONTACT DETAILS

	Name of organisation
	

	Organisation goal or purpose  
	

	Street address
	

	City
	

	Country
	

	Postcode
	

	Name of contact person
	

	Honorific (tick one)
	 FORMCHECKBOX 
 Mr         FORMCHECKBOX 
 Ms         FORMCHECKBOX 
 Mrs        FORMCHECKBOX 
 Miss         FORMCHECKBOX 
 Other

	Position
	

	Contact numbers
	Work                                 Mobile   

Fax 

	Email address
	


	PROJECT DETAILS (maximum 8 pages)

	What is the name of the project?
	

	What amount of money is being requested (Australian dollars)? 
	

	What is the total cost of the project (Australian dollars)?
	

	What are the project’s start and end dates?
	

	Where will the project be undertaken?
	

	Briefly describe the project and why it is needed.
	

	Which of the following are objectives of this project? (Please tick one or more)
	 FORMCHECKBOX 
 Prevent or end gross human rights violations
 FORMCHECKBOX 
 Promote positive change in policies or actions of government or relevant non-state actors in the area of human rights
 FORMCHECKBOX 
 Monitor, seek redress for and/or report on human rights violations, including supporting victims of human rights abuses
 FORMCHECKBOX 
Educate and/or train human rights  

victims, workers or defenders
 FORMCHECKBOX 
Promote observance and      

implementation of international human  

rights standards
 FORMCHECKBOX 
Promote and strengthen national or 

regional human rights institutions or 

mechanisms

	Describe the main and specific objectives of this project.
	


	How will the project’s objectives be achieved (through what activities)?
	

	What are the project’s desired outcomes? 
	

	How will these outcomes be measured?
	

	How will these outcomes be sustained when Australian funding ends?
	

	What will the expected short, medium and long-term impacts of this project be?
	

	Please complete the timeline below, setting out the project’s major activities and highlighting the month(s) in which each activity will take place

	Year 1

	Month:
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	Implementing body

	Activity 1 (title)
	
	       
	
	
	
	
	
	
	
	
	
	
	

	Activity 2
(title)
	
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 3
(title)
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year 2 (if applicable)

	Activity 1
(title)
	
	
	
	
	
	
	
	
	
	
	
	
	

	How will you promote the project and its Australian Government funding? 
	

	What partners, if any, are involved in the project? What is their role and relationship to your organisation?
	

	How will the project promote equality between women and men (and girls and boys)? For example by: 

- increasing both women’s and men’s access to resources

- increasing women’s decision-making power

- promoting and protecting women’s, girls’, men’s and boy’s rights 

- strengthening local institutional capacity to advance gender equality

- working to eliminate violence against women
	

	Who will directly benefit from the project?
	

	Who may indirectly benefit from this project?
	

	Does the project involve the participation by marginalised groups?  For example by:

- ensuring projects consider the  needs and multiple discrimination often faced by people with disability

- partnering with or consulting disabled peoples’ organizations to ensure the needs and rights of people with disability are understood and provided for
	

	How does the project involve local communities in developing, implementing and managing project activities?
	

	Does the project have any other source/s of funding? If so, list each source by the name of the funding organisation and the amount of funding.
	Yes    FORMCHECKBOX 
                         No    FORMCHECKBOX 



	Has the organisation previously requested Australian Government funding? 
If YES, provide details on which government agency, for what project and what amount.
	Yes    FORMCHECKBOX 
                         No    FORMCHECKBOX 



	Has the organisation previously received HRGS funding for this project (or any activity within this project)? 

If YES, has a Project Completion Report been submitted and have the funds been acquitted?

If NO, please complete and submit all documentation listed in Section 4 of the Applicant Guidelines.
	Yes    FORMCHECKBOX 
                         No    FORMCHECKBOX 



	Does the project involve working with children?
	Yes    FORMCHECKBOX 
                         No    FORMCHECKBOX 

(if YES, then you must have a current organisation Child Protection Policy to be eligible for funding) 

	Are there any real or potential risks associated with the project (including physical, children related, environmental, political, economic and social risks)? If YES, please outline how each risk will be mitigated.
	


	PROJECT BUDGET (maximum 2 pages)

	Expenditure (must be in Australian dollars)
	HRGS funding
	Implementing organisation
	Other

	Personnel costs
	
	
	

	Salaries 
	
	
	

	Per diems for travel/activities
	
	
	

	Support costs  (costs directly related to the successful management of the project)
	
	
	

	Communications
	
	
	

	Training materials
	
	
	

	report preparation
	
	
	

	vehicle/transport costs
	
	
	

	Equipment* 
	
	
	

	Freight* 
	
	
	

	Buildings* 
	
	
	

	Travel costs** 
	
	
	

	International travel
	
	
	

	Local transportation
	
	
	

	Audit costs***
	
	
	

	
	
	
	

	Miscellaneous costs
	
	
	

	
	
	
	

	TOTAL
	
	
	


* must not amount to more than 10% of the total project cost

** must not amount to more than 20% of the total project cost

*** the organisation must undertake an independent audit of the project and attach it to the Project Completion Report before sending the report to the Australian diplomatic post. Costs of audits must be reasonable.
 HUMAN RIGHTS GRANTS SCHEME (HRGS)
List of eligible countries (Attachment B)
September 2011
	Instructions: 

	This list outlines the countries eligible for HRGS funding and the Australian diplomatic post covering them.  

Applications should be submitted by mail or delivered in person to the address listed for each country.


	Latin America – Country
	Australian diplomatic post

	Bolivia 
	Australian Embassy, Chile (Postal Address)

Casilla 33, Correo 10, Las Condes

Santiago de Chile

Chile
Australian Embassy, Chile (Physical Address)

Isidora Goyenechea 3621, 12 and 13th Floors

Las Condes

Santiago do Chile 

Chile

	Brazil 
	Australian Embassy, Brazil

SES Quadra 801

Coniunto K, Lote 7

Brasilia DF 70200-010

Brazil

	Colombia 
	Australian Embassy, Chile (Postal Address)

Casilla 33, Correo 10, Las Condes

Santiago de Chile

Chile
Australian Embassy, Chile (Physical Address)

Isidora Goyenechea 3621, 12 and 13th Floors

Las Condes

Santiago do Chile 

Chile

	Guatemala 
	Australian Embassy, Mexico

Ruben Dario 55

Col. Polanco

Mexico City 11580

Mexico

	Honduras 
	Australian Embassy, Mexico

Ruben Dario 55

Col. Polanco

Mexico City 11580

Mexico

	Nicaragua 
	Australian Embassy, Mexico

Ruben Dario 55

Col. Polanco

Mexico City 11580

Mexico

	Paraguay 
	Australian Embassy, Argentina

Villanueva 1400

Buenos Aires C1426BMJ

Argentina


	Caribbean – Country 
	Australian diplomatic post

	Cuba 
	Australian Embassy, Mexico

Ruben Dario 55

Col. Polanco

Mexico City 11580

Mexico

	Haiti 
	Australian High Commission, Trinidad and Tobago

18 Herbert St 

St Clair

Port of Spain

Trinidad and Tobago


	Africa – Country 
	Australian diplomatic post

	Burkina Faso 
	Australian High Commission, Ghana

2, Second Rangoon Close (cnr Josef B Tito Ave)

Cantonments, Accra

Ghana

	Burundi
	Australian High Commission, Kenya (Postal Address)

PO Box 39341

Nairobi

Kenya
Australian High Commission, Kenya (Physical Address)

Riverside Drive

(400 metres off Chiromo Road

Nairobi

Kenya

	Cape Verde
	Australian Embassy, Lisbon

Avenida da Liberdade, 200, 2nd Floor

Lisbon 1250-147

Portugal

	Côte d’Ivoire
	Australian High Commission, Ghana

2, Second Rangoon Close (cnr Josef B Tito Ave)

Cantonments, Accra

Ghana

	Congo (Democratic Republic) 
	Australian Embassy, Zimbabwe (Postal Address)

PO Box 4541

Harare 

Zimbabwe
Australian Embassy, Zimbabwe (Physical Address)

1 Green Close

Borrowdale

Harare

Zimbabwe

	Egypt 
	Australian Embassy, Egypt

World Trade Centre (11th Floor), Corniche EI Nil

Boulac (Code No. 11111)

Cairo 

Egypt

	Eritrea 
	Australian High Commission, Kenya (Postal Address)

PO Box 39341

Nairobi

Kenya
Australian High Commission, Kenya (Physical Address)

Riverside Drive

(400 metres off Chiromo Road

Nairobi

Kenya

	Ethiopia 
	Australian High Commission, Kenya (Postal Address)

PO Box 39341

Nairobi

Kenya
Australian High Commission, Kenya (Physical Address)

Riverside Drive

(400 metres off Chiromo Road

Nairobi

Kenya

	 Malawi
	Australian Embassy, Zimbabwe (Postal Address)

PO Box 4541

Harare 

Zimbabwe
Australian Embassy, Zimbabwe (Physical Address)

1 Green Close

Borrowdale

Harare

Zimbabwe

	Morocco 
	Australian Embassy, France

4 Rue Jean Rey

Paris 75724 Cedex 15

France

	South Sudan
	Australian Embassy, Egypt

World Trade Centre (11th Floor), Corniche EI Nil

Boulac (Code No. 11111)

Cairo 

Egypt

	Tanzania 
	Australian High Commission, Kenya (Postal Address)

PO Box 39341

Nairobi

Kenya
Australian High Commission, Kenya (Physical Address)

Riverside Drive

(400 metres off Chiromo Road

Nairobi

Kenya

	Tunisia 
	Australian Embassy, Egypt

World Trade Centre (11th Floor), Corniche EI Nil

Boulac (Code No. 11111)

Cairo 

Egypt

	Uganda 
	Australian High Commission, Kenya (Postal Address)

PO Box 39341

Nairobi

Kenya
Australian High Commission, Kenya (Physical Address)

Riverside Drive

(400 metres off Chiromo Road

Nairobi

Kenya

	Zimbabwe 
	Australian Embassy, Zimbabwe (Postal Address)

PO Box 4541

Harare 

Zimbabwe
Australian Embassy, Zimbabwe (Physical Address)

1 Green Close

Borrowdale

Harare

Zimbabwe


	Middle East - Country
	Australian diplomatic post

	Iraq 
	Australian Embassy, Iraq

International Zone

Baghdad

Iraq

	Jordan 
	Australian Embassy, Jordan (Postal Address)

PO Box 35201

Amman 11180 

Jordan
Australian Embassy, Jordan (Physical Address)

41 Kayed Al Armouti Street

Abdoun, Amman

Jordan

	Lebanon 
	Australian Embassy, Lebanon

Embassy Complex

Serail Hill

Downtown Beirut

Lebanon

	Palestinian Territories 
	Australian Representative Office, Palestinian National Authority
7th floor 
Trust building 
Othman Ben Affan Street 
El - Bireh 

Palestinian National Authority 

	
	

	Asia – Country 
	Australian diplomatic post

	Afghanistan 
	Australian High Commission, Pakistan (Postal address)

PO Box 1046

Islamabad

Pakistan

Australian High Commission, Pakistan (Physical address)

Constitution Ave and Ispahani Rd

Diplomatic Enclave No. 1, Sector G-5/4

Islamabad

Pakistan

	Bangladesh 
	Australian High Commission, Bangladesh

184 Gulshan Avenue

Gulshan

Dhaka

Bangladesh

	Burma 
	Australian Embassy, Burma

88 Strand Road

Rangoon

Burma

	Cambodia 
	Australian Embassy, Cambodia

16B National Assembly St

Sangkat Tonle Bassac

Khan Chamkamon

Phnom Penh

Cambodia

	China (People’s Republic of)
	Australian Embassy, China (People’s Republic of)

21 Dongzhimenwai Dajie

Sanlitun

Beijing 100600

China (People’s Republic of)

	East Timor 
	Australian Embassy, East Timor

Avenida dos Martires da Patria

Dili

East Timor

	Indonesia 
	Australian Embassy, Indonesia

Jalan H.R. Rasuna Said Kav C 15-16

Jakarta Selatan 12940

Indonesia

	Laos 
	Australian Embassy, Laos (Postal address)

PO Box 292

Vientiane

Laos PDR

Australian Embassy, Laos (Physical Address)

KM4, Thadeua Road

Watnak village

Sisattanak District

Vientiane

Laos PDR

	Nepal 
	Australian Embassy, Nepal (Postal address)

PO Box 879

Kathmandu

Nepal

Australian Embassy, Nepal (Physical address)

Bansbari

Kathmandu

Nepal

	Pakistan 
	Australian High Commission, Pakistan (Postal address)

PO Box 1046

Islamabad

Pakistan

Australian High Commission, Pakistan (Physical address)

Constitution Ave and Ispahani Rd

Diplomatic Enclave No. 1, Sector G-5/4

Islamabad

Pakistan

	Philippines 
	Australian Embassy, Philippines (Postal address)

PO Box 1071

Manila

Philippines

Australian Embassy, Philippines (Physical Address)

Level 23-Tower 2 RCBC Plaza

6819 Ayala Avenue (Makati City)

Manila

Philippines

	Sri Lanka 
	Australian High Commission, Sri Lanka (Postal address)

PO Box 742

Colombo

Sri Lanka

Australian High Commission, Sri Lanka (Physical Address)

21 Gregory’s Road

Colombo 7

Sri Lanka

	Vietnam 
	Australian Embassy, Vietnam

Dao Tan Street

Ba Dinh District

Hanoi

Vietnam


	Pacific - Country
	Australian diplomatic post

	Fiji 
	Australian High Commission, Fiji (Postal address)

PO Box 214 

Suva

Fiji

Australian High Commission, Fiji (Physical address)

37 Princes Rd (Tamavua)

Suva

Fiji

	Vanuatu
	Australian High Commission, Vanuatu (Postal address)

PO Box 111

Port Vila

Vanuatu
Australian High Commission, Vanuatu (Physical address)

Winston Churchill Avenue

Port Vila 

Vanuatu


 HUMAN RIGHTS GRANTS SCHEME (HRGS)
Project Progress Report (Attachment C)
September 2011
	Instructions: 

	To be completed by the implementing organisation

Project Progress Reports due every six months from the date the funding agreement is entered into, until all funds are expended (mandatory)

To be mailed or delivered to the relevant Australian diplomatic post. Addresses listed in Attachment B of the Applicant Guidelines


	Country
	

	Name of implementing organisation
	

	Project title
	

	Amount approved (from HRGS)

(A$)
	

	Amount spent (from HRGS)

(A$)
	

	CONSISTENCY WITH PROJECT OBJECTIVES

	1. How well is the project meeting its objectives so far?  List achievements to date against each objective listed in the Application Form.

	


	2. What outcomes listed in the Application Form has the project delivered on so far? If an outcome should have been achieved by this stage of the project but was not achieved, list it here and explain why it was not achieved.

	

	3.
What have been the highlights of the project to date? If available, please provide any photos of project highlights.

	

	4.
What lessons have been learned from the project so far?

	

	FINANCIAL ACQUITTAL (THIS MUST BE COMPLETED IF THE ORGANISATION IS DUE TO RECEIVE A SECOND TRANCHE OF FUNDING)

	(Must be in Australian Dollars)
	AusAID
	Implementing organisation
	Other donors

	Personnel costs
	
	
	

	Support costs
	
	
	

	Travel costs
	
	
	

	Auditing costs
	
	
	

	Miscellaneous costs
	
	
	

	TOTAL
	
	
	


Declaration and acquittal

An appropriately authorised officer of the funded organisation must make the following declaration.

‘I declare that:

· this report is complete and accurate

· the acquittal is a correct record of income and expenditure for this project

· the expenditure detailed in the acquittal has been extracted from the organisation’s financial accounting records

· a detailed record of income and expenditure at an individual item level is available

· the funds allocated to this project were used in accordance with the contract and the Application Form, including any variations to the project approved by AusAID in writing.’

Signature:

Full name of authorised officer:

Position in the organisation:

Date:

Noted at post by and on (name, position, date):

 HUMAN RIGHTS GRANTS SCHEME (HRGS)
Project Completion Report (Attachment D)
September 2011
	Instructions: 

	To be completed by the implementing organisation

Project Completion Reports are due six weeks after the project completion date (mandatory)
To be mailed or delivered to the relevant Australian diplomatic post. Addresses listed in Attachment B of the Applicant Guidelines


	Country
	

	Name of implementing organisation
	

	Project title
	

	Amount approved (from HRGS)

(AUD$)
	

	Amount spent (from HRGS)

(AUD$)
	

	CONSISTENCY WITH PROJECT OBJECTIVES

	1. How did the project meet its objectives?  List achievements against each objective listed in the grant Application Form and, if any were not met, explain why.

	

	2. What outcomes listed in the Application Form did the project deliver on? If an outcome was not achieved, list it here and explain why it was not achieved.

	

	3.
What were the highlights of the project? If available, please provide any photos of project highlights.

	

	4.
What lessons were learned from the project?

	

	FINANCIAL ACQUITTAL

	(Must be in Australian Dollars)
	AusAID
	Implementing organisation
	Other donors

	Personnel costs
	
	
	

	Support costs
	
	
	

	Travel costs
	
	
	

	Auditing costs
	
	
	

	Miscellaneous costs
	
	
	

	TOTAL
	
	
	


Declaration and acquittal

An appropriately authorised officer of the funded organisation must make the following declaration.

‘I declare that:

· this report is complete and accurate

· the acquittal is a correct record of income and expenditure for this project

· the expenditure detailed in the acquittal has been extracted from the organisation’s financial accounting records

· a detailed record of income and expenditure at an individual item level is available

· the funds allocated to this project were used in accordance with the contract and the Application Form, including any variations to the project approved by AusAID in writing.’
Signature:
Full name of authorised officer:

Position in the organisation:

Date:

Note at post by and on (name, position, date):

 HUMAN RIGHTS GRANTS SCHEME (HRGS)
Applicant checklist (Attachment E)
September 2011
	Instructions: 

	This document is designed to assist applicants ensure they have completed all required documents and provided all relevant information.

Completing this checklist is not a requirement of the application process. Please do not send this checklist with your application form.


	Have you contacted your local Australian Diplomatic Post before submitting the application form
	 FORMCHECKBOX 


	Have you completed all sections of the application form?
	 FORMCHECKBOX 


	Is the application form typed and in English?

(See Guidelines paragraph 3.6)
	 FORMCHECKBOX 


	If your organisation has not previously received Australian Government funding, have you provided:
	

	· A copy of the organisation’s constitution or articles of association?
	 FORMCHECKBOX 


	· An audited annual financial statement certified by a public accountant who is not a member of the organisation?
	 FORMCHECKBOX 


	· A copy of the organisation’s annual report, or an equivalent document?
	 FORMCHECKBOX 


	· An outline of the organisation’s annual plan or program of work activities?

(See Guidelines paragraph 4.1)
	 FORMCHECKBOX 


	If you have not provided these documents, have you given a written explanation of this with the application form? 

(See Guidelines paragraph 4.2)
	 FORMCHECKBOX 


	Do you understand that, if successful, your organisation will be required to adhere to the Australian Government policies?

(See Guidelines paragraphs 2.2.6)
	

	If your application is successful, are you willing to enter into a funding agreement with AusAID and participate in reviews of the project that may be undertaken by Australia?

(See Guidelines paragraphs 5.1 and 5.4)
	 FORMCHECKBOX 


	Do you understand that, if successful, your organisation will be required to provide a Project Progress Report every six months from the date the funding agreement is signed, and a Project Completion Report at the completion of the project?

(See Guidelines paragraphs 5.2 and 5.3)
	 FORMCHECKBOX 
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